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5.5.1.7 Lab - Schedule a Task Using the GUI and the at command in
Windows 7

Introduction
Print and complete this lab.

In this lab, you will schedule a task using the Windows 7 GUI and schedule a task in a command window using
the at command.

Recommended Equipment
e A computer running Windows 7

Step 1
Log on to Windows as an Administrator.

Click Start > Control Panel > Administrative Tools > Task Scheduler.

{]« AII Control PanelI.. » Administrative Tools

Organize ¥ Burn 8= » [ @ |
.{ Favorites = N_ame : Date *
B Desktop fal, iSCSI Initiator 7/13
@ Downloads @:b Local Security Policy 6/18)

= Recent Places ~| (2 Performance Monitor 7713 3
) Ep Print Management 6/18;
= Libraries [@]; Services 7/13/
fﬂ Documents (@ System Configuration 1/13)=
J’ Music i @ Task Scheduler 7/13;
|| Pictures @ Wmdowslhrewall with Advanced Security  7/13)
_ﬂ Subversion fa! Windows Memory Diagnostic 7/13;
@ Windows PowerShell Modules 713) «
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X 14 items

Step 2
The “Task Scheduler” window opens.
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& [ Task Scheduler Library
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Task Scheduler
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[ Overview of Task Scheduler -

I Connect to Another Compu...

';I:\ You can use Task Scheduler to create and 3 Create Basic Task.

I Z

/' manage common tasks that your computerwill |- QD
carry out automatically at the times you Create Task...
specify. To begin, click a command in the
Action menu.

Import Task...
Display All Running Tasks
Enable All Tasks History

Tacke are ctnred in falderc in the Tack Schednler

Task Status L

AT Service Account Configu...

Status of tasks that have start... | Last 24 hours v View

Summary: 0 total - 0 running, 0 succeeded, 0 stopped, 0 fa... Refresh

Help

Task Name Run Result  Run Stz

Last refreshed at 12/22/201011:42:36 AM

Quickly creates a simple task.

Click Create Basic Task in the Actions area.

Step 3
The “Create Basic Task Wizard” window opens.

Create Basic Task Wizar -
1 :
(@] Create a Basic Task
'l
Create a Basic Task Use this wizard to quickly schedule a common task. For more advanced options or settings
Trigger such as multiple task actions or triggers, use the Create Task command in the Actions pane.
Ackion Name: Disk Cleanup
< |
Finish Description:
' ||
||
i
|
|
< Back i [ Next > [\] [ Cancel ]
" - ’

Type Disk Cleanup in the Name: field, and then click Next.
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Select the Weekly radio button.
I

l:-‘l Task Trigger

Create 2 Basic Task When do you want the task to start]
Daiy
Weekly W
@ Weekly

Action

Fansish Monthly [
One time |
When the competer starts
When ! log on

When 2 specific event i§ logged

< Back :‘ Nﬂ»[}'\ Cancel i

Click Next.

Click on the time field and select the hour, minute, seconds, and AM/PM. Use the scroll buttons in the
Start: field to set the time to 6:00:00 PM.

Set the Recur every _ weeks on: field to 1.

Check the Wednesday checkbox.

Create Basic Task Wiza
O] Weekly
fitslea Basicask Start: 12/23/2010 [H~  6:00:00 PM = [] Synchronize across time zones
Trigger =
Reawerensil ) weskson
Action -
Finish [7] Sunday  [7] Monday [ Tuesday Wednesday
[T] Thursday [7] Friday  [T] Saturday |
|
< Back ] [ Next > h] [ Cancel ]
" = J
Click Next.
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The “Action” screen opens.

" Create Basic Task Wizard

Create a Basic Task
What action do you want the task to perfform?

Trigger
Weekly

@ Start a program

Finish () Send an e-mail

©) Display @ message

| <Back || Nm>|}][ Cancel |

"

Make sure Start a program is selected then click Next.

The “Start a Program” screen appears.

' Create Basic Task Wizard

"@ Start a Program

Create a Basic Task

|

Trigger Program/script:

Weekly Browse... I:
Action e B
et eppmete peerts
Finish Start in (optional):

"

Click Browse.
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Type cle in the File name: field, select cleanmgr.exe, and then click Open.

-

Open ) g L
OC_) |l » Computer » Local Disk (C:) » Windows » System32 » o | by || Search Satemaz
p—
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| Locl Disk (G) ). DriverStoee 1214 Fée foide
- Removable Dk | L e-GR e folde
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MEW N | Ieat T

T
File name ¢ t

When the “Start a Program” screen re-opens, click Next.

The “Summary” screen appears.

Create Basic Task Wizar
e
Summary
Create a Basic Task
Trigger Name: Disk Cleanup
Weekly Description: I
Action
Start a Program
Trigger: Weekly; At 6:00 PM every Wednesday of every week, starting 12/23/2010
Action: Start a program; C:\Windows\System32\cleanmgr.exe
|| Open the Properties dialog for this task when I click Finish
When you click Finish, the new task will be created and added to your Windows schedule.
| <Back || Finish \] [ Concel |
\ R |
Click Finish.
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Step 4

The “Task Scheduler” window opens.
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In the left pane, select Task Scheduler Library.

Next, in the right pane, click Refresh until you see the task Disk Cleanup you created.
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Select the task Disk Cleanup and then in the right pane click Properties.

The “Disk Cleanup Properties (Local Computer)” window appears.

(SRS
5 Disk Clean

General ITriggers I Actions I Conditions l Settings l History (disabled)|

Name:

Disk Cleanup

Location:  \

Author: Vicki-PC\Vicki
Description:
Security options

When running the task, use the following user account:

Vicki-PC\Vicki

Change User or Group... ]

@ Run only when user is logged on
@ Run whether user is logged on or not

[7] Do not store password. The task will only have access to local computer resources,

[] Run with highest privileges

[7] Hidden Configure for: |Windows® 7, Windows Server™ 2008 R2

Windows® 7, Windows Server™ 2008 R2
Windows Vista™, Windows Server™ 2008

A

)

In the Configure for: drop-down menu select Windows® 7, Windows Server ™ 2008 R2.
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Click OK.

Minimize the “Task Scheduler’” window and close all other windows.

Step 5
Click Start, and then in the Search programs and files field type cmd.

Right-click cmd > Run as administrator > Yes.

Programs (1) |'
¥ cmd.exe
Open
% Run as administrator
@  Scan with Microsoft Selc%rity Essentials...
Pin to Taskbar
Pin to Start Menu

L

Restore previous versions
Send to 4

Cut
Copy
Delete

Open file location

Properties

See more results

cmd | Shutdown | » |

[Microsoft Windows [Uersion 6. 68081
Copyright {(c)> 2089 Microsoft rporation. All rights reserved.

C:\Windows\system32>
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Type at/?, and then press the Enter key.

The at command options are displayed.

@8 Administrator: C:\Wind|

Microsoft Windows [Uersion 6.1.76801]
Copyright (c> 2809 Microsoft Corporation. All rights reserved.

C:\Windows\system32>at/?

The AT command schedules commands and programs to run on a computer at
a specified time and date. The Schedule service must bhe running to use
the AT command.

AT [\\computernamel [ [id]l [/DELETEl i /DELETE [/YES1]
AT [\\computernamel time [/INTERACTIVE]
[ /EVERY:datel....] | /NERT:datel....1]1 Ycommand"

\\computername Specifies a remote computer. Commands are scheduled on the
local computer if this parameter is omitted.

id Is an identification numbher assigned to a scheduled
command.

/delete Cancels a scheduled command. If id is omitted. all the
scheduled commands on the computer are canceled.

/yes Used with cancel all jobs command when no further
confirmation is desired.

time Specifies the time when command is to run.

/interactive Allouws the job to interact with the desktop of the user
who is logged on at the time the jobh runs.

/every:datel,....] Runs the command on each specified day{(s> of the week or
month. If date is omitted. the current day of the month
is assumed.

/next:datel,...] Runs the specified command on the next occurrence of the
day (for example, next Thursday>. If date is omitted, the
current day of the month is assumed.

"command"’ Is the Windows NI command. or» bhatch program to he run.

C:\Windows\system32)>

Type at 20:00:00 /every:W backup.
Note that the time must be military time.

Press Enter.

@8 Administrator: C:\Windows\System32\cmd.exe

C:\Windows\system32>at 20:80:80 /every:Y backup
jAidded a new job with job ID =1

C:\Windows\system32>

Added a new job with job ID =1 is displayed.

Type at \\computername. For example at \\Vicki-PC.
Press Enter.

The scheduled job appears.
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C:\Windows\system32>at 20:88:88 /every:U backup
Added a new Jjob with job ID =1

‘C:\Uindows\systemRZ)at \\Uicki-PC
Status ID D i Command Line

Each L = backup

C:\Windows\system32>

Which command would you enter to get the backup to run every Tuesday and Wednesday at 3:00 PM?

Type exit, and then press the Enter key.

Step 6
Open the “Scheduled Tasks” window.

B ————————————————
e Taik Sohwaim r _

Fie Action  Vew Hdp

| | Actiom

Genedl Trggen | Actions | Conidtions - Senings | Maneoy (daalsied) Drigtey AN Rumang

Click Task Scheduler Library. You may need to refresh the screen.

The task created using the at command is listed in the window.

Step 7
For the scheduled tasks that you have created, right-click the scheduled task and then click Delete.
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Click Yes to confirm you want to delete the task.

Make sure all scheduled tasks created by you are removed from the scheduled tasks window.
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