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IT Essentials 5.0
9.4.2.4 Lab - Share a Printer in Windows Vista

Introduction
Print and complete this lab.

In this lab, you will share a printer, configure the printer on a networked computer, and print a test page from the
remote computer.

Recommended Equipment
e Two computers directly connected or connected through a hub or switch
e Windows Vista installed on both computers
e A printer installed on one of the computers

Step 1
Log on to the computer with the printer connected click Start > Computer > Tools > Folder Options >
View tab.
Folder Options (=]

| General | View | Search |

Folder views

You can apply the view {such as Details or lcons) that
i'_ E :‘ you are using for this folder to all folders of this type.

Apply to Folders

Advanced settings:

Remember each folder's view settings -

[ Restore previous folder windows at logon

Show drive letters

[¥] Show encrypted or compressed NTFS files in color

[¥] Show pop-up description for folder and desktop items

[¥] Show preview handlers in preview pane

[T] Use check boxes to select tems =

[7] Use Sharing Wizard (Recommended)
When typing into list view
© Automatically type into the Search Box ’
@ Select the typed item in the view

Restore Defaults

[ QK ][ Cancel ] Apply

Uncheck Use Sharing Wizard (Recommended) if it is checked.
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Step 2

Step 3

Click OK.

Click Start > Control Panel > Network and Sharing Center > Password protected sharing.

G(T-gr" » Control Panel » Netwerk and Sharing Center

v |"’| ' Search

File Edit View Tools Help

give other people acces

Seealso Media sharing

Internet Options
Show me all the files and fo
Windows Firewall

Tasks 5' Network (Private network) Customize

View computers and devices Access Local and Internet

Connect to a network Connection Local Area Connection View status

Set up a connection or network

Manage network connections 23 Sharing and Discovery

Diagnose and repair Netwerk discovery © On ’(‘2)
File sharing © On \‘Z’
Public folder sharing © Off (:‘—_/J
Printer sharing © Off ®
Password protected sharing © On (5)

When password protection is en, enly pecple who have a user account and password on this
computer can access shared files, printers attached to this computer, and the Public folder. To

s, you must turn off password protection.

(© Turn on password protected sharing
@ Turn off password protected sharing

© Off

Iders I am sharing

Show me all the shared network folders on this computer

>

n

Check Turn off password protected sharing.

Click Apply. If User Account Contr

ol appears, click Continue.

Click Start > Control Panel > double click Printers.

Right-click the printer, and then sel

ect Properties > Sharing tab.

Color Management | Security | Version

Information

General | Sharing | Pors |

Advanced

The printer will not be available when th

[ Share this printer

If you share this printer, any user on your network can printto it.
mputer sl T
change these settings, use the fetwork and Shanng Cente

Share name:  EPSON Stylus CX7800 Series

[¥] Render print jobs on client computers

users runhing di
tall additio
rint driv

'.iddmona! Drivers I ‘

at the
nhect to

[ ok ][ cancel

J [ oot |
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Click Change sharing options. If User Account Control appears, click Continue.

Select Share this printer.

e

i) EPSON Stylus CX7800 Series Properties =
Color Management l Security | Version Information
General | Sharing | Pos | Advanced

if you share this printer, any user on your network can print to it.
The printer will not be available when the computer sleeps. To
change these settings, use the Network and Sharing Center:

Share this printer

Share name: Example

Render print jobs on client computers

Drivers

If this printer is shared with users running different versions of
Windows, you may want to install additional drivers, so that the
users do not have to find the print driver when they connect to

the shared printer.
Additional Drivers...

[ oK ][ Cancel ][ Apply

)

Name the new share Example, and then click OK.

Step 4

Log on to the computer without the printer connected, and then click Start > Control Panel > Printers.

Favorite Links
E. Documents
E Pictures

@ Music

More »

E=SECE

(23]

(8]

.
@wv[u@ <« Printers v I +5 1 | Search

‘ Organize v = Views ™~ .’E; Add'a printer

Name Documents Status

Folders v Fax Microsoft XPS
B Desktop s

B? John ‘

Document Writer

.. Public

1% Computer
¥ Network

E Control Panel

] Administrative|
[g AutoPlay m
ﬁo Backup and Re
@ Default Progra
@ Ease of Access

A Fonts
5 Network and S
B Performancelr
& personalizatior ™

[

Printer

P

Click Add a printer.
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The “Add Printer” window opens.

&) = Add Printer
Choose a local or network printer

< Add a local printer

Use this option only if you don't have a USB printer. (Windows automatically
installs USB printers when you plug them in.)

< Add a network, wireless or Bluetooth printer
Make sure that your computer is connected to the network, or that your Bluetooth
or wireless printer is turned on. h

Click Add a network, wireless or Bluetooth printer.

The “Searching for available Printers” screen appears.

When all printers are discovered, the “Select a printer” screen appears.

If displayed in the search list select Printer on Computername and then click Next.

P

@ e Add Printer

Select a printer

{/ Printer2 on John-laptop

John-aptop\Printer2

./ HP Laserlet P20 15 Series (Hewlett-Packard)

192.168.1.99

< The printer thatI want isn't listed

Search again

J

[ Next DJ [ Cancel

Or to find a printer by name or TCP/IP address, select The printer that | want isn’t listed.
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@ =% Add Printer

Select a printer

/ Printer2 on John-aptop

\\John-aptop\Printer2

5

./ HP LaserJet P2015 Series (Hewlett-Packard)
27 192,168.1.99

A Searchagain |

< The printer that I want isn't listed

N

Select the radio button Select a shared printer by name and type \\computername\printer, where
computername is the name of the computer with the connected printer and printer is the name of the
printer.

e S

@ =% Add Printer

Find a printer by name or TCP/IP address

() Browse for a printer
@ Select a shared printer by name

\\computername \Example Browse...

Example: \\computername \printername or
http://computername fprinters/printername/.printer

() Add a printer using a TCP/IP address or hostname

[ Next L\\g [ Cancel

Click Next.
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If prompted to install drivers click Install driver. If User Account Control appears, click Continue.

e

Printers @

A To use the shared printer \\John-ultimate\Example, you need to

—install the printer driver on your computer. If you do not
recognize or trust the name and location of the printer, do not
install the driver.

['@]Install driver [ Cancel ]

Accept all default settings, click Next and then click Finish.

Step 5
Click Start > Control Panel > double click Printers.

Right-click the printer, and then select Properties.

.

(=% EPSON Stylus CX7800 Series on John-ultimate Properties (3=
| Color Managemert I Security I Version Information
General [ Sharing [ Ports I Advanced
/
x> EPSON Stylus CX7800 Series
Location:
Comment:
Model: EPSON Stylus CX7800 Series
Features
Color: Yes Paper available:
Double-sided: Yes A4 (210x 297 mm) ~
Staple: No
Speed: Unknown
Maximum resolution: Unknown i
[Printing Preferences...] [ Print Test Page C\;
[ ok ][ Canced ]| 2oply

Click Print Test Page.
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